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County Library Examination 


The semi-annual county library examination will be offered 
on November 3 and 4 of this year, the dates set by the State 
Board of Library Examiners. Inquiries concerning the exami- 
nation should be made early in October and addressed to Miss 
Fannie M. Wilcox, Chairman, State Board of Library Examiners, 
Texas State Library, State Capitol, Austin 11, Texas. 


Children’s Book Week—November 12 to 18 


Children’s Book Week will be held this year from November 
12 through 18. Alice Dalgliesh, chairman of the Association of 
Children’s Book Editors, has appointed a Book Week Commit- 
tee which consists of Helen Dean Fish of Lippincott, chairman; 
Elizabeth Riley of Crowell; and Marie Jessup of Macmillan. The 
slogan chosen for this year is “United Through Books.” Nedda 
Walker, illustrator of children’s books, will do the poster. 


Gifts 
The “acceptance” of memorial volumes, funds, etc., in honor 
of World War II casualties is gaining impetus, not only in Texas 
but throughout the country, while “regular” gifts are continuing. 
Gifts publicly acknowledged during the last quarter include: 


$100 to the Alice Public Library for the purchase of chil- 
dren’s books. The donor, Mrs. H. E. Butt of Corpus Christi, 
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stated that in Harlingen the service clubs “made it a point to 
match such gift checks.” 

The 2500 volume library of the late Dr. Goodal H. Wooten, of 
Austin, has been donated to Texas Christian University by Mrs. 
Wooten. The collection, valued at approximately $35,000, in- 
cludes limited editions, sets in history, English, American and 
French literature. 

The private library of the late Dr. George W. Truett, of 3,000 
volumes has been presented to the Southwestern Baptist Theo- 
logical Seminary in Fort Worth. Plans are under way for con- 
struction of a new Truett memorial library and administration 
building. 

Memorial books and funds are being “accepted” in Abilene, 
Fort Worth, Graham, Marshall, and Port Arthur, and several 
libraries in Dallas. 

The Cody Memorial Library of Southwestern University, 
Georgetown, has received from an anonymous donor a collec- 
tion of proofs and first editions of the renowned Thomas Be- 
wick, (1753-1828) the greatest woodcut artist of his time. The 
items include his two volume “History of British Birds” in the 
first edition (1797) in original boards and entirely uncut, and 
accompanied by first proof sheets bearing Bewick’s own cor- 
rections end alterations. The 1805 edition with proofsheets, 
Volume I of the never completed edition of 1800, the collections 
of proof impressions of the woodcuts belonging to his daughter, 
and the first and second editions of his History of Quadruped 
are also included. 


Out-of-the-Ordinary in Texas Libraries 


The Marshall Library has reported the organization of a 
children’s library club with elected officers which will meet 
weekly at the library. According to the rules of the.club, any 
member who brings as many as five boys and girls for new 
members will get a badge of the club colors, green and white, 
with K. Y. B. (the club name) written on it. Any boy or girl 
who is interested in books is invited to meet with the group 
every Thursday at 10 a.m. A program is planned for each 
meeting. 

The Board of Directors of the Rosenberg Library, Galveston 
has established a new building fund, “The Improvement, Re- 
pair, and Building Fund of the Rosenberg Library,” in order to 
provide for the expansion of the Library’s facilities after the 
war. Plans for the building expansion have been outlined, and 
will be drawn up in detail when more favorable building condi- 
tions permit. In the request for donations to this fund, it was 
stated “For federal tax purposes gifts to the library’s building 
fund constitute a deduction from gross income in the same 
manner and to-the same extent as other gifts to charitable, re- 
ligious, educational and scientific organizations.” 
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The Fort Worth Public Library has begun a weekly series of 
free war film shows, including actual combat and training pic- 
tures. 


The Midland County Library has had the walls of its chil- 
dren’s section decorated with murals of book characters painted 
by Mrs. P. D. Moore, a member of the Fine Arts Club of Mid- 
land, sponsor of the project. The background was painted by 
various members of the club. A local Boy Scout troop treated 
the floor by removing the layer of gray paint from the original 
natural finish of brick red. 

The murals, painted at a level which permits the child to 
meet the characters “face to face” include Humpty Dumpty; 
the Mighty Hunter (a Berta and Elmer Hader creation) ; Mickey 
Mouse; Nicodemus and Little Sister; the Mother Goose Georgie 
Porgy’s kissing bee; a crowing rooster; and the Haders’ Pancho. 

The commissioners’ court of Gregg County authorized Coun- 
ty Judge M. H. Gibson to make contracts with the three exist- 
ing libraries in Gregg County—Longview, Kilgore, Gladewater 
—to supplement their present appropriations. The contracts 
will provide for Gladewater and Kilgore to match the supple- 
mentary fund two to one and for Longview to match it 50-50, 
according to report. 

The El Paso Public and the Midland County Libraries are 
keeping their libraries within the current Latin-American rela- 
tions movement. A Latin-American branch of the Midland 
County Library is an outgrowth of a story hour conducted by 
the librarian in the Latin American school, which gradually 
enlarged to include other activities. Current activities center 
around 2a large world map upon which the names of Latin 
American soldiers from Midland are placed in the areas in which 
they are fighting. Books on these countries, speeling matches, 
puzzle maps of the world and of the U. S. are correlated to cen- 
ter interest on the areas. The El Paso Public Library has re- 
ceived a gift of books from the Mexican government in recog- 
nition of the part played by the library in creating inter-Ameri- 
can good will and understanding. Arrangements were made to 
include the filming of the presentation ceremony and of the 
branch library at the Alamito housing project by a Universal 
news reel cameraman, 

The Tyrrell Public Library, Beaumont, has bought several 
foreign dolls with a wartime history. The American doll dis- 
tributor, it is reported, was convicted of violating the federal 
censorship laws—the sale of dolls and the correspondence re- 
lating thereto being a cover for spreading war information. 


The Gates Memorial Library, Port Arthur, reports a steady 
increase in circulation while the Moody Public Library reports 
circulation for July exceeded all records in the history of that 
hbrary. 
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Personals 

Mrs. Rosita H. Hollar has resigned as Midland County Li- 
brarian to become librarian of McMurry College, Abilene. She 
has been succeeded by Mrs. Mary W. Beavin, the assistant li- 
brarian, formerly of Baltimore, Maryland, who came to Mid- 
Jand from the Fort Worth Public Library. Mrs. Beavin is the 
daughter of Joseph Wheeler of Enoch Pratt Library, Baltimore. 
Miss Annie L. Thomas, a graduate of North Texas State Teach- 
ers College, is assistant librarian. Mrs. Marjorie Freeberg, 
graduate of Pennsylvania State Teachers Collge, Clarion, Penn- 
sylvania, another recent addition to the staff, is in charge of 
the children’s room. 

Mrs. Katie Cooper Lee has resigned as assistant librarian 
at Southwestern University, Georgetown, to become librarian 
at Kemp Public Library, Wichita Falls. Miss Zula McKay, as- 
sistant librarian, has been directing the work of the library 
during the months following the resignation of Mrs. W. W. Fitz- 
patrick, the former Miss Lucia Powell. 

Miss Mary Lois Garrett, for the past two years a member 
of the Crescent School faculty, has been employed as a library 
assistant of the Wharton County Library. 

Miss Juanima Wells, Librarian-in-charge, Bexar County Free 
Library, was awarded a scholarship to the University of Chi- 
cago Library Institute, conducted August 21-26. The scholar- 
ship is one of three made possible by the American Library As- 
sociation. 

Procedures 
(Especially for the small library; adapted from an 
outline in the Iowa State Library Quarterly.) 

Not to catalog. In answer to the standard request “to recom- 
mend a good book that will teach a totally untrained person how 
to catalog the library,” we should like to quote the apt statement 
of the Iowa State Traveling Library: “We produce the argu- 
ments that it is a waste of time and cards to catalog at a time 
when they are both valuable, that it is possible to use a library 
that is grouped by subject, and much safer, than to have a 
losing experiment of cataloging done by amateurs. We are 
usually considered disinterested, ignorant or uncooperative, as 
the case may be, for offering such sound advice, but at the risk 
of being misunderstood, we wish to repeat the advice, given so 
often, to untrained people who are running a library, either pub- 
lic or school, in a small community. Until the person who is do- 
ing this work has had some library training, and can carry the 
work on, it is utter folly to think in terms of a catalog.” The 
following procedure is all that is essential at first. A possible 
second step would be to make an author and title index which 
would give the authors and titles of the books in the collection. 
The first steps in organizing the library are: 

Purchase. A book order should include the author, title, nub- 
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lisher, and price of each book, arranged in columns. This list 
should be legible and if possible, alphabetic under author’s 
names, and accompanied by a business letter which gives full 
instructions as to shipping and billing. Bills should be asked 
for in duplicate or triplicate. A copy of the list and the letter 
should be retained to check by. 

Preparation. When the books are received, they should be 
prepared for use. It is imperative that the records show three 
things: 

1. What books belong to the library 

2. Where the books are, when they are not in the library 

3. What use is being made of the books 

In order to have this information, there are some simple rou- 
tines which must be carried out. 

Accessioning. This consists of a consecutively numbered 
list of all the books which belong to the library. There are sev- 
eral accepted methods of keeping this record. 

1. The simplest method is by arranging invoices of books 
received chronologically in order of receipt; assigning acces- 
sion numbers in the left margin of the invoice and pasting each 
invoice to a sheet of legal sized bond typewriting paper, so that 
each portion of each invoice is visible, assigning accession num- 
bers in the left margin, and binding finally into permanent rec- 
ords at the end of a stated time. 

In all methods, the process includes a record of the number 
of the book in order of its being received in the library, the au- 
thor, title, publisher, price and dealer, with a space in which to 
record the book’s withdrawal (when lost or worn out) and the 
number in the book with the same number assigned it in the 
record. No number is ever used for more than one book. Dup- 
licate books and those replacing lost and withdrawn books are all 
assigned new numbers. The place of the number in the books 
is arbitrarily determined by each library, although the custom- 
ary places are on the title page, or on the page immediately 
following, and one other place, an uneven numbered page be- 
tween pages 10 and 50. The same page is used in all books in 
the library. By keeping records of the number of books added 
and withdrawn and the date, a record of the total number of 
books in the library at any time may be found by deducting total 
withdrawn from the last accession number used. 

2. When a typewriter is available, the next best method, 
from the point of view of economy of time and effort, is in typ- 
ing the loose-leaf accession books sold by library supply houses 
and binding the sheets in permanent form at regular intervals, 
quarterly to annually, depending upon the size of book collection. 

3. The older method is in using a bound book ruled to pro- 
vide space for the necessary information added therein by hand. 
When a book is withdrawn from the library, the abbreviation 
“wd,” followed by the date, is written in the proper column. 








6 TEXAS LIBRARIES 


Ownership stamp. The ownership stamp of the library should 
be placed in the book on the same pages on which the accession 
number is written, also on the last page of the text. This is im- 
portant for the identification of the books in case of loss. In | 
come libraries, no property plate is used in fiction, popular non- 
fiction or juvenile books, the property ownership being shown 
simply by stamping inside the front cover of the book with 
the ownership stamp. 

Opening. Uncut pages of a new book should be cut with a 
dull-edged paper knife. The books should be carefully opened. 
Each book should be held with its back on a smooth surface, 
pressing the front and back covers gently until they touch the 
table, then, holding the leaves in one hand, a few at the back 
and then at the front, alternately, the leaves should be pressed 
against the back and front covers until the entire book is thus 
opened. This prevents breaking or loosening the binding of the 
book by a sudden opening at the middle. 

Blurbs. An aid in circulating the books, especially for vol- 
unteer and part-time assistant, is to cut from the paper jacket 
of the new books the part which describes the content of the 
book, and paste it (on the edge only) on the inside margin of 
the blank page nearest before the title page. 

Cards and Pockets. Each book should have a card upon 
which is written the author and title of the book and its acces- 
sion number. This should be placed in a pocket, usually at the 
back of the book. When a book is taken from the library, the 
name of the patron is written on this book card and it is then 
filed. This is the record of the books in use. A date slip is 
pasted on the page opposite the pocket and on it is stamped or 
written the date the book is due. The date slip should always 
be pasted on a page which is against the solid part of the book 
when opened, so that writing or stamping on the slip will not 
break the back. (A simpler method is to paste the date Jue 
slip on two edges in such a manner that leaves the upner and 
inside edges of the slip free, forming a pocket in which the book 
card may be slipped.) 

When the book is returned, the card is located and placed 
in the pocket of the book. This is called discharging the book. 
It is again ready for use. 

Circulation Record. The cards of books in circulation should 
be kept in a file, upright, arranged alphabetically by the author. 
There should be a record of the number of books which are cir- 
culated each day, in order that a total can be made at the end of 
the month, to be used in making up the annual report. This 
record should be kept in a book which is not used for any other 
purpose. (It is important that these records be kept exactly, 
so that when the information is called for, the actual, not ap- 
proximate use is pictured.) 

Arrangement of books. It is not advisable to attempt any 





ld 
yn 
n- 


In | 


n- 
m 


th 


on 
S- 
he 
he 
Pn 


or 
vs 
ok 
ot 
ue 
nd 
ok 


ed 
yk, 


ld 
or. 
ir- 


nis 
ler 
ly, 
up- 


ny 





SEPTEMBER, 1944 7 


classification of books, other than a rough separation of fiction. 
Juvenile and adult books may be placed on separate shelves, but 
no one but a trained librarian should try to classify or catalog 
the books in a library. 


Book Stock Maintenance 


The following suggestions, from various sources, especially 
from the N. J. Public Library Commission, are offered for con- 
sideration, (revision or strengthening of present opinions in- 
cluded). 


How To Decide To Mend, Bind, Or Discard 

Mend— 

When pages are loose or rumpled, or when margins are 
ragged. 

When back cloth is breaking at the joints or at top or bot- 
tom. 

When superior joints are broken. 

When book has been rebound. 

When sewing is broken (only if book is so old that it can 
never be rebound, or if book is of only temporary value.) 
Bind— 

When sewing is broken, if pages are still clean and not too 
ragged. 

When book needs a new case. 

When book is very valuable or is a part of a set which should 
be kept in uniform binding. 

When book is of permanent value. 

When book is one in hard and heavy continual use. 
Discard 

When pages are missing and the rest of the book is so badly 
worn and torn that it takes more money to mend it than to 
replace it. (Missing pages in an otherwise good copy may be 
typewritten and tipped in.) 


Storage 

If storage shelves are available in the library, place there 
those books which are not needed regularly on the shelves but 
which are not to be discarded. This collection will include: 

1. Duplicate copies of books of great seasonal popularity, 
such as Shakespeare’s plays and other classics used each year 
by high school classes. 

2. Standard editions of complete works of major poets, 
novelists, orators, etc. 

3. Old books: Interesting, unusual or rare editions; early 
works (often out of print) of outstanding authors; books or il- 
lustrations by well-known artists or good old plates or maps; 
children’s books representing early styles in form, illustration 
and content. 

4. Sets-of books: complete sets of value but in little de- 








8 TEXAS LIBRARIES 


mand; parts of sets by authors whose works are little called for. 

5. Periodicals. The small library subscribes to magazines 
for reading material to supplement its book collection. After 
the first months of use, however, the magazine’s usefulness has 
decreased until its principal value to the library is for reference 
use. Reference demands vary with different communities and 
are influenced by school library resources and by the proximity 
of large reference libraries. For this reason, the small library 
must survey the conditions affecting the reference use of its 
periodicals and determine not only which individual magazines 
are needed for its work, but also the length of time those maga- 
zines must remain in the library. 


It is wise for each library to keep a small number of maga- 
zines for reference use. Included should be a current-events 
monthly, a literary monthly, a children’s magazine, a scientific 
and a travel magazine. Other titles should be available in neigh- 
boring libraries, and a strong central library should be the center 
in which files of all essential periodicals for reference use should 
be available. 


No small library should keep periodicals after their refer- 
ence use is finished. This may occur after three or five years 
or in some cases after one year. Before disposing of them, how- 
ever, the librarian should consult neighboring libraries. Some 
agreement can be reached providing for complete files of certain 
magazines to be kept by certain libraries, thereby avoiding un- 
necessary duplication and freeing shelf and storage space in all 
libraries. 

Reader’s Guide to Periodical Literature is recommended for 
use by all libraries, as an aid to the selection of magazines, an 
index to magazines available in the library and an indication of 
articles which can be found in neighboring libraries. (For rates 
for Reader’s Guide, address H. W. Wilson Company, 950 Uni- 
versity Avenue, New York City). 

For the library with a very small collection of periodical 
literature, the H. W. Wilson Company has been publishing in 
recent years an Abridged reader’s guide to periodical literature 
(service basis). More than 26 of the most popular and im- 
portant periodicals are indexed in this abridgment, published 
monthly except during July and August. 

Librarians who are uncertain of the procedure suggested 
above in reference to neighboring libraries’ cooperation in pre- 
paring their subscription lists, and in depositing reference files 
of magazines in central libraries, are urged to write to the Texas 
State Library, sending lists of magazines under consideration 
for discard. 

6. Discards: 


Remove from active shelves: 
Adult fiction: 
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Worn-out, incomplete and dirty books which cannot be 
mended or cleaned. 
Out-of-date fiction by popular authors of many years 
should be considered for discard (be sure that they have 
been given fair opportunity to circulate by having good 
accessible location on the shelves and clear marking of 
author and title on back.) 
Adult Nonfiction: 
100’s: out-of-date psychologies, hypnotism, mental heal- 
ing of last century, how to be happy, temperance tracts, 
duties of children, etc. 
200’s: out-of-date mission study manuals, old books of 
a old hymn books, out of date editions of sectarian 
ooks. 
300’s: woman suffrage publications; old child labor and 
other labor books, old investment and currency books, 
out-of-date teachers’ manuals; discredited theories of 
education, out-of-date educational information such as 
old college catalogs; handbooks etc., woman’s place, op- 
portunities for wage-earnings, etc. (Material in this class 
of historical. value should be saved or given to a large 
reference library). 
400’s: bulky histories of language (not many of this 
class to be discarded). 
500’s: old textbooks and treatises, experimental sci- 
ences of the 1800’s, early theories of electricity. 
600’s: out-of-date engineering and technical books, early 
automobile books, home decoration of other years, dress- 
making. 
700’s-800’s: follow same general practices as noted un- 
der adult fiction. 
900’s: old histories no longer considered authentic in the 
light of recent research; subscription sets of no literary 
or historical value. 
910’s: travel in 1800’s in Europe and North America, 
except of historical importance, personal accounts of 
travel by persons of no importance and in countries for 
which better and later material is available. 
920’s: old biographies of persons little known today; 
biographies in de luxe editions of many volumes which, 
if worth keeping, should be replaced by more compact 
and modern editions. 

Children’s books. 

Every librarian, trustee and member of a book committee 
bears the responsibility of making the children’s collection as 
vitally interesting and potent in character-formation as pos- 
sible. This can be done by including the best available books, 
and by excluding mediocre or inferior books. Yet the book col- 
lections in libraries all too often include an astonishing numer 
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of these books on the shelves. Probably very few of them actual- 
ly are purchased by the libraries. They are usually gifts. Cases 
have been known in which the fear of offending a donor has 
been the reason for circulating them. 

Some librarians may erroneously consider mediocre books 
useful as “bait” to introduce children to the habit of reading. 
The experience of trained children’s librarians has shown that 
the average child does not prefer books of this character when 
he has access to a good collection of other books of a more 
virile, interesting and worthwhile type. 

Below is a brief outline of sane principles to follow in order 
that silly, sentimental and weak books may be avoided: 

For little children, avoid 


1. Buffoonery in picture books 

2. Inanity and sameness, as in “dressed-up” animal stories 

3. Books written with poor English construction and slang 

4. Books in heavy bindings, or of too large size, or on too 
poor paper 

5. Books containing pictures or reading matter depicting 
murder, violence, fires, etc. 

6. Books in which children do wrong without being punished 

7. Books of slushy sentimentality 


For older children, do not place on the shelves 

Books written in poor English 

Books untrue to life, unless they are frankly imaginative 
Books giving incorrect information, especially in geog- 
raphy, history, science and invention. 

Books in long series 

Books emphasizing murder, cruelty, scenes of violence 
and low ideals 

Books having themes as follows: child a problem, child 
retriever of family fortunes; child a matchmaker; child 
runaways; boy runaways getting rich; childish love af- 
fairs; weeping, sentimental girls; the morbid, the melo- 
dramatic; overemphasis on riches; children who are “flip 
and smarty ;” emphasis on class feeling; generally, what- 
ever you would not wish your child to be or do. 

Not all series or sequels are poor. We would not exclude 
Louisa M. Alcott’s stories, the Penrod books by Tarkington, the 
Jeremy stories of Walpole. Lucy Fitch Perkins’ Twins are to 
be found in every library and, although the books have varied 
characters, they constitute a series of similar books. We do 
not condemn long series generally because they are series, but 
because they do not meet the standards of literature, original- 
ity and truth which should characterize all children’s books. It 
is the content of the individual book, not the author’s name or 
reputation, that should be the deciding factor. Series books can 
lead to chain reading, going through one mediocre book after 
another, and in the meantime missing many of the very fine 
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books that are available for children. (“Series’” books not rec- 
ommended for standard libraries has been included in earlier 
issues of Texas Libraries.) 

7. Treatment of material to be discarded: 

Before disposing of discarded books remove the book cards. 
See that each card bears author, title, class number, and ac- 
cession number. At the earliest opportunity, use these cards 
to (1) mark the accession book or shelflist entries “discarded” 
with the date; (2) if no other copy is in the library, remove all 
catalog and shelflist cards; (3) keep a record of the total num- 
ber of books discarded each year, fiction and nonfiction, adult 
and juvenile. This number, subtracted from the total number 
of books purchased, will show the growth of the book collection 
during the year. 

A. Children’s books: If discarded books are removed from 
the library shelves because of their mediocrity or their undes- 
irable quality, they should not be distributed to other centers for 
the use of children. 

If the books are discarded because they are soiled and worn 
out, they may be found useful in hospitals, or summer camps 
for children to which they can be given. (But not if they are 
too bad!) 

It is best to burn discarded books for children. Do not give 
publicity to the fact of the burning. Many people regard books 
as articles of such permanent value, no matter what their qual- 
ity or condition, that burning amounts to sacrilege. It is better 
for the librarian, with the consent of the book committee or 
trustees, to attend to this than to depend upon a janitor or an 
unreliable person. In too many cases the books have not been 
destroyed. 

B. Adult fiction: If these books are too worn for further 
use, they may be sold as old paper, or given to the Salvation 
Army for that purpose. If this is done, remove the covers first 
and cancel all marks of the library’s ownership of the books, 
on the title pages and inside pages. This may be done with a 
heavily penciled “Discarded” through the library perforation 
or stamp. It prevents complications later if the books are found 
and their ownership is questioned. 

C. Adult nonfiction: Do not destroy any adult nonfiction 
until lists of them, or the books, themselves, have been checked 
by someone competent to judge of their present usefulness in 
some other library, or of their value to the library as rare books. 

Many books will be discarded because they are duplicates in 
little demand or because their usefulness in the community 
has been exhausted. These may be books which would be en- 
joyed by readers in other communities if a means of circulat- 
ing them were perfected. The State Library will be glad to hear 
of such books, for they may well be titles that can be sent to 
small libraries where they can be put to good use. 
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D. U.S. Government Documents: Keep only those bound 
documents containing material which is obviously useful and 
fits the reference needs of the library. 

In discarding bound federal documents, do not destroy them 
unless official permission is given. The librarian must write to 
the Superintendent of Documents, Washington D. C. (1) stat- 
ing the total number and a general description of the books 
(not an itemized list) and (2) requesting franks with which to 
mail them to Washington. The Superintendent of Documents, 
upon receiving this request, directs the local post office to 
furnish sufficient mail sacks in which the books are to be packed. 
The library may be asked to delay mailing until a time when 
the office can best handle the books, or other disposition may be 
indicated. Libraries are cautioned not to send these mail sacks 
to the express office. Only through the Post Office Department 
is the shipment made without charge to the library. However, 
do not send things back to Washington without first writing to 
the Superintendent of Documents. 

Many small libraries are burdened with old bound govern- 
ment publications for which they have no demand from readers 
and for which there is no index available. The librarian is ad- 
vised to weed them carefully. Consider keeping the following: 

From Department of Agriculture: Statistical Year Book; 
Farmers Bulletins. 

From Civil Service Commission: Laws, regulations and an- 
nouncements. 

From Department of Commerce: Statistical abstract of 
United States; Yearbook of Commerce: Abstract of Census. 
Decennial. 

From Congress: Biographical Congressional Directory. 

E. Texas state documents. Keep only those that have value 
or use in your community. 

The State Library is interested in locating state documents 
issued prior to 1920. 
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